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Basic Check Verification

It is important that before further checks are completed whether CTC, SC or DV that the identity of the individual upon whom the checks are to be carried out has been confirmed.  

The UK National Security Vetting (NSV) Nationality and Residency policies are updated and come into effect on 1st April 2026. These changes apply to the Office because of the security vetting levels we require our staff to have, depending on job role.
Applicants applying for posts with the Office and who take up posts from 1st April 2026 will be subject to the new regulations. The changes also apply to uplifts from one security clearance level to another even for existing clearance holders. It is the responsibility of the Applicant to self-declare nationality and residency; failure or dishonesty may affect vetting outcomes. Human Resources will verify original documentation before sponsoring an NSV application. Applicants with dual passports – e.g., UK and Irish passports must declare having both and must be produced for vetting purposes.
The purpose of this document is to detail the basic checks that must be carried out to confirm identification prior to undertaking further clearance.

Valid Identifying Documents

	Nationality

	Identifying Documents

	
British Nationals

	
Either
· Full 10 year passport

Or 2 of the following
· UK Driving licence
· P45
· Birth Certificate (issued within 6 weeks of birth)
· Cheque Book and bank card (with 3 statements and proof of signature)
· Credit Card (with 3 statements and proof of signature)
· Proof of residence (such as utility bill)


	
Other EC nationals

	
· Full EC passport

	
Other Nationals

	
· Full passport
· National Identity card
Or
· Home Office document confirming UK immigration status
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